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NOJIOKEHHUE

0 nopsiake GOpMHPOBAHKSA, BEeJeHHN, XPAHEHHS H MPOBEPKH JHYHBIX A€
BOCIHTAHHHKOB MYHHIHNAJALHOIO GI0AKeTHOI0 A0KOALHOr0 06pazoBaTe/IbHOIO
yupemxaenus [lercknii can Ne 24 ¢, Tpounkoro

I. Ofmue nonoxKeHHA

1.1. Hacrosmee [lonoxenne o mopsake (GOpMHpOBAaHHSH, BEJACHHS, XPAHEHHS M TPOBEPKH
JHYHBIX  JIell  BOCIHTAHHHKOB  MYHHIMMN&TBHOrO  OHO/KETHOrO  JOMIKOJBHOTO
oOpa3oBaTebHOro yupexaenus aerckuit can Ne 24 c. Tpowunkoro (aanee - TTonoxenne)
ABJIAETCA JIOKATBHBIM HOPMATHBHEIM aKTOM MYHHITHNATBHOTO 0F0/UKETHOTO JIOMIKOIBHOIO
obpa3joBarensHOro yupemaenus jaerckuii caax Ne 24 c¢. Tpouukoro (mamee - JIOY) u
YCTaHARMMBAET €AHHbIE TpeOoBaHuA K (HOPMHPOBAHHUIO, BEACHHIO, KOHTPOIIIO H XPAHECHHIO
JTWYHBIX JIEN BOCTTHTAHHUKOB.

1.2. Hacrosmee Ilonoxenne paspaboraHo ¢ UeTbIO perjiaMeHTanuu paGoTel ¢ JIHYHBIMH
nenamu  Bocnuranuukos JIOY wu onpepenser nopsaok AEHCTBHH BeeX KaTeropui
corpyauuxos JIOY, yuacreyomux B pabore ¢ BeIIIEHA3BAHHON JIOKYMEHTALIHEH,

1.3. Tlonoxkenmne pazpaborano. B coorBeTcTBHH ¢ DeaepanbHuiM 3akoHoM Ne 273 - @3 or
21.12.2012 «O6 oGpasosaunu B Poccuiickoit @enepaunn», DesepanbHbiM 3aKOHOM OT
27.06.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», [IpaKkasom MunoGprayku Poccun or
08.04.2014 Ne 293 «O6 yreepxkaennu [lopsaka npuema Ha oGyderue no oGpasoBaTeIbHLIM
nporpaMmam J0MKoAbHOro obpazopanus», Ycerasom JJOY.

1.4. Hacrosmee [Tonoxenue yreepxaaercs npukaszoMm no JIOVY, ssiserca obs3arensHbIM K
MCTIOJIHEHHIO JUIS BCEX KATEropHil MeJarorH4ecKux M aIMHHHCTPATHBHLIX pabOTHHKOB H
BXOJIMT B HOMeHKIaTypy aen JJOY.

1.5. OrsercrBeHHOCTS 3a cofmoaenne yeranopieHHbIX [Tonoxennem TpeboBanuii Bo3araercs
Ha BCEX JIMII, MMEIONIHX AOMYCK K IHYHBIM JIENaM BOCITHTAHHHKOB.



I1. TlonaTHE 1HYHOTO Ae/1a BOCIHTAHHHUKA.

!\)
—

Jlvunoe aeno Bocnuranamka JOY - aro COBOKYITHOCTE JIaHHBIX O BOCHHTaHHHKE,
TPE/ICTABNCHHLIX B BHIC COOTBETCTBYIOWIMX JOKYMEHTOB (M/IM MX 3aBEPCHHBIX KOTHii),

O(OPMIEHHBIX B HHIANBHAYATEHYIO NanKY.
2.2, JludHOe NENO BOCIMTAHHHKA ABISETCS OOS3ATENALHBIM JOKYMEHTOM Al KakIoro

Bocnurananka JIOY w senercs ¢ momenta 3auncinenus B JIOV M 10 OTYMCIEHHS
BocnMTaHHuKa u3 JIOV.

2.3. Mudopmanus conepkamancs B IMYHOM Jee BOCIUTAHHAKA OTHOCHTCA K MIEPCOHANLHBIM
J@HHBIM M HE MOKET MepelaBaThCs TPETHHM JMIAM 32 HCKIIOUEHHWEM ClIy4aes,
Mpe1y CMOTPEHHBIX 3aKOHOIATEIBCTBOM.

1L Conepzlcanue JIHYHOIO /1e/1a BOCIIHTAHHHKA.
3.1. JInunoe feno BoCIHTAHHAKA GOPMHUPYETCS H3 CIIEIYIOMUX JIOKYMEHTOB!
— Hanpagnenne Ynpasnenus obpasopanus AMC Mo3jokckoro paitona.
— JlngHoe 3asBreHHE poauTeNA (3aKOHHOTO NpecTaBuTens) peGenka o npreme 8 JJOY,

~ Konus CBHZETE/IBCTBA O POXK/ICHHH peOeHKa WM JIOKyMEHTa, KOTOPhI MOATBEpXKIaeT
POZICTBO 3aABUTEIS (WK 3aKOHHOCTh NPE/ICTARNIECHHS [pas pebenka).

— Konusi ceHzeTenbcTBA MAM WHOTO JOKYMEHTA O pErMCTpalMu pebeHKa o MecTy
KHTEIILCTBA WAW 1O MecTy npebbiBaHMA — U8 JeTell, KOTOpHIE IMPOKHBAIOT Ha
3aKpenICHHON TeppUTOPHH.

— llorosop 06 oGpasoBanny no 06pa3oBaTeTBHEIM NPOrPAMMAaM JIOTIKOIBHOTO 06pazoBaHus
C POHMTEIIAMH (3aKOHHBIMH NpE/ICTABUTENAMH ) peGEHKA: JONOIHHTE/TBHEIE COTTIAMCHHS K
HeMy (NpH HaTHYHH).

— BrinHcka u3 npukasa o 3aunciaenus pebenka s JJOY.
— Cornacue poauteneit Ha 06paboTKy HX MEPCOHANLHEIX JaHHBIX.
— Cornacue poaureseii Ha 06paboTKy NEPCOHANLHEIX JaHHBIX peGeHKa.

3.2. B nuuHOe 1€/10 BOCIMTaHHUKA JONOMHATENBHO MOTYT BK/I/IBIBATECH IOKYMEHTHI (H/IH HX
a KOITHHK):

— Cornacue poauresnedf (3aKOHHBIX mpeicTaBuTeNel) pebenka Ha ofyyeHwe ero 1o
ajarTHPOBaHHOH 00pasoBaTe/ILHOM MporpaMMe JIOMKOIBHOro 06pa3oBaHus.

~ 3aKTOYEHHE M PEKOMEHJALMH TCHXOMOr0-MEIHKO-IIeJarOrHYeckoif KOMHCCHH Ha
ofyuenwe MmO amaNTHPOBaHHOH oOpasoBaTelbHOM mNporpaMme — s fgeredl ¢
OI'PaHNYEHHBIMH BO3MOKHOCTAMH 310POBBA.

— Cornacue Ha TCHXOJOro-neAaroruyeckoe obcienoBanne, MEIHKO-TICHXOI0r0-
neaarorypueckoe oocne10BaHue.

MeauimHcKoe 3aK/II04eHHe 1S AeTel, KOTOPhIE BIIEPBLIE NOCTYNAIOT B AETCKHI cal;



— AHKeTa O BOCNHWTAHHHKE (3anonHsercs AOOpPOBONBHO PpPOAMTENEM (3aKOHHAIM
npeICTaBUTeIeM) COOCTBEHHOPYYHO);

~ CripaBka 0 cOCTaBe CeMbH:
— HHBIe TOKYMEHTH (NepevueHh MOXKET ObITh A0MNOIHEH).
3.3. Popyreny npeocTaBIsiOT OPHTHHAIB IOKYMEHTOB /UIS CHATHA KOIMA,

3.4. Tlocneanum, 3aBEPIIAIOLINM JOKYMEHTOM B JIHYHOM JIe/I€ BOCTTMTAHHMKA OyIET BRINUCKA
U3 NpHKa3a 00 OTYHCICHHH BOCITHTAHHHMKA.

IV. MNopsagok popMHPOBAHHSA JHYHBIX /1€ BOCIHTAHHHKOB.

4.1. opmupoBaHKe THIHOIO Jelia BOCITUTAHHUKA — 3TO TPYTIMPOBAHHE W CHCTEMAaTH3ALMA
JOKYMEHTOB BHYTPH JTHYHOLO Jiea.

4.2. ®opMHpPOBaHKHE THYHOTO JENa BOCTMTAHHHKA ITPOMIBOJUTCS HENOCPEACTBEHHO T10CIE €I
saymcienns B JIOY Ha ocHoBaHuH npukasa 3aseayiomero JOY.

4.3. Cpok odopmienus Tu4HOro aena 5 pabouux JHEH CO AHA 3a4YHCICHMA BOCIHTAHHMKA B
A0V,

4.4. ®opmuposanue JHYHBIX JIe]] BOCIHTAHHHKOB OCYECTBIACT 3aBeIyOMmi JAOV.
4.5. JIngnoe Aeno BeleTcs Ha BeeM NMpoTsxkeHu: npebbiBanus socrurannuka s JJOY.

4.6. JInunoe €10 BOCIHTAHHUKA GOPMHUPYETCS B MHIHBHIYATBHOH NAnke ¢ MHAMBHIY AlbHEIM
HOMEpOM.

4.7. JluyHoe N0 BOCIHTAHHWAKA MOMKET MOMOJHATHCH HEOOXOAMMBIMH JOKYMEHTaMH B
npoiiecce 00yUEHNA BOCITUTAHHUKA.

4.8. Jluanoe geno popMHpyeTca B JBa 3Tana:

1. B npouecce npueMa BocMTanHMKa Ha obyuenne B JIOVY, nocie noanucanus A0rosopa 06
obpazosanuy o o6pazoBaTebHEIM NPOrPaMMaM JIOIKOIEHOr0 06pa3oBaHus H H3ZaHHUA
IPHKa3a 0 3aUnciIeHAn BocHTanHuKa B JIOY:

2. B nponecce BejieHNHs THYHOTO Jlejla BOCIIATAHHMKA BO BpeMs o0y4eHus BOCIHTAHHHKA B
JOV.

Ha mepBoM 3Tame [OKYMEHTH B JMYHOM JIe/ileé BOCIHTAHHMKA PAClOJaraloTcs B
N0CEI0BATEIBHOCTH HX nepeuncaeHus B pasjene I11 sacrosmero Ilonoxenus:

Ha BTOpoM 3Tame JOKYMEHTHl B JIMYHOE JIEJI0 BOCIHMTAHHHKA BKIIOYAIOTCH W
PACIIO/IaraloTCs 10 Mepe WX MOCTYIUIEH!A, B XPOHOJIOTHIECKOM MOPSIKE.

4.9, CpeleHHMS 0 BOCTTHTAHHHKE KOPPEKTHPYIOTCH OTBETCTBEHHBIM MODKHOCTHBIM JIHLOM MO
Mepe H3MEHEHMH JaHHBIX: NepeMeHa ajpeca, U3MEHEHHH TTEPCOHATBLHBIX JAHHRIX peGerKa
H Jp.



V. Iopaaok BeeHHs JHYHOIO [€JIa BOCTIHTAHHHKA.

5.1. Jlumo, Ha xoroporo npukazom 3asegyiomero JOY Boanokena oGA3aHHOCTL, BEACHHSA
JIHYHBIX JIE] BOCITHTAHHHKOB B TeyeHue 5 pabounx JHeH co JAHSA 3aUMC/ICHHS BOCIIUTAHHUKA
8 JIOY dopmupyer n oopMIAeT THYHOE €10 BOCITHTAHHHKA.

5.2. JlngHoe Aen0 BOCIHTAHHUKA QOPMHUPYETCH B HHAMBHIYATBHON Marnke.
5.3. JlnunoMy Jiey BOCIHTAHHWMKA [IPUCBANBACTCS HHMBUIY ATbHEI HOMED.

5.4. Hymepauus nuaHBIX A€ BocnuTagHukoB JJOY Beaercs no Hapactaiomiei BHYTPH Kax1o0ro
rofa (K MoOpsaKOBOMY HOMEpY TNpHOaBIfeTcs AONOIHHMTENbHBIH HHIAEKC B BHAE roia
(1/2017, 2/2017, 3/2017.... 1/2018, 2/2018 u T.11.).

5.5. JluuHoe 1e0 BOCHMTAHHMKA perucTpupyercs B JKypHale perucTpalyy JIHYHBIX Jei
BOCITHTAHHUKOB.,

.

5.6. B nuyHoe €0 BOCHHTAHHMKA 3aHOCATCA oOuMe cBeleHHs o Bocrnuranuuke JIOY,
TIPE/ICTABJICHHBIC B BH/IE COOTBETCTBYIOMIMX JOKYMEHTOB (MIIH MX KOMMi), YKa3aHHBIX B
paszaene Il mactoamero [Tonoxenns.

5.7. CTpyKTypa JIM4HOIO je/1a BOCIMTaHHMKA:
— THTYIBHBIH TMCT AMYHOIO Je/1a BOCHTaHHMKA.
— BHYTpeHHAS OIUCH JOKYMEHTOB JHYHOIO Jea BOCIIHTAHHUKA.

— JlokyMeHTHI (KOITHH JIOKYMEHTORB) COTTIACHO pasieny IHmmgm

5.8. Turyabnbiii JAHCT JMYMHOrO Jeia BOCHMTAHHMKA O(GOPMIAETCH B COOTBETCTBHH C

HipHioweRieM Nal'x nactosuemy Ionoxenuio.

5.9. BayTpenHss ONHCh AOKYMEHTOB JHYHOTO Ae/ia BOCHHTAHHAKA - 3TO JOKYMEHT,
cojepKaiuii nepedeHs JOKYMEHTOB, BXOAAIIMX B COCTAB JIMIHOIO /e/1a BOCITMTAHHHKA, H
MpeIHAa3HAYEH IS y4eTa JOKYMEHTOB, BKIIOYCHHBIX B IHYHOE AENO.

5.10. Bayrpenusis ONHChL [JOKYMEHTOB JIMYHOIO jejla BOCIHTaHHMKa odopmasercs B

cooTBeTcTBIH ¢ TIPHIOKEHNEMNO 2 K HacTosmeMy [ToT0KeH IO

5.11. BHyTpeHHss ONKCH AOKYMEHTOB JIMYHOIO JIejia BOCIIHTAHHUKA BKIIKOYAETCH B I€/10 cpasy

" JKe TPH €ro 3aBelCHHH W 3aNONHAETCA 10 XOAY €ro BeaeHus. Bo BHyTpemmedt onmcu
MPEYCMOTPEHO OTPAKEHHE BKIIOYEHHS B JIMYHOE /IO HOBBIX JIOKYMEHTOB, & TaKkKe
M3BATHA AOKYMEHTOB W3 JIMYHOIO [elia, 3aMeHsl JOKYMeHTOB (duxcupyerca B rpade
"TIpumeyanue").

5.12. JlncTsr BHyTpEHHEi OMHCH HYMEpPYIOTCS OTAE/IBHO OT IUCTOB JIHYHOTO /€A,

5.13. lokymenThI (KOIMH JOKYMEHTOB) BKIIOYAIOTCA B JIHYHOE JIEJI0 BOCIHTAHHHKA TOJIBKO B
OJIHOM 3K3eMILIspe.
5.14. Tlpu npuobLIeHUH B THYHOE 1€JI0 BOCITHTAHHHKA KOMHH JOKYMEHTOB Ha HMX CTaBHTCH

(cnenManbHBIM IITAMIIOM HITH JIETAETCH OT p)IKH) 3aBEPHTEIbHAA HAIIHCE! «Konus BCpHa»,
YKa3sIBacTCA 10KHOCTE OTBCTCTBCHHOI O, MOITHCH, quHJTKﬂ, HHHIHAIBI OTBETCTBECHHOIO



(3aBeMyIOMAN WIH JTHIO, OTBETCTBEHHOE MO NMPHKa3y 3aBEAYIOUIENO 3a BEACHHE JIHYHBIX
Jlen BOCNUTAHHMKA), Jlata noanucy, neyars JIOVY,

5.15. Jlncr-3aBepHTe/]b COCTaBIACTCA B J€/NE Ha OTACIBHOM JIMCTE, B COOTBETCTBHH C

Fipiiionenmen Mo k racrosmemy [TonoxkeH IO, He HyMepyeTcs.

5.16. Jluct- 3aBepUTEs 3ANI0IHACTCS BO BpeMS 3aKPRITHS JTHYHOTO €712 BOCTTHTAHHHKA.

5.17. Jlucr-3aBepuTelib JIUYHOTO Jela MOJNUCKIBAETCA ero cocTaBuTeneM. Bee nocnenyiomue
W3MEHEHHA B COCTABE H COCTOSHHM JIMYHOTO JeNa BOCIHTAHHHKA (MOBPEAKICHUS, 3aMeHa
JIOKYMEHTOB) OTMEYAK)TCS B JIHCTE-3aBEpPHTENE.

5.18. 3anucu B IHYHOM Jielie HeoOX0AMMO BECTH YETKO, aKKYPaTHO, CHHEMHM HIIH (PHOJIETOBBIMH
YEPHHJIAMH H/TH B HalleYaTaHHOM BHJE.

5.19. B umensx obecrnieyeHHs COXpaHHOCTH M 3aKpeIUICHHs IOPAJKA PACIOI0KCHHA
JOKYMEHTOB, BKIIOYEHHBIX *B JIMMHOE €10 BOCIUTAHHHMKA, BCEC JIHCTHI JIHYHOrO Jena
BOCTIMTAHHHKA (Kpome THWTYIBHOrO JHCTA, NTHCTA-3aBEPHTENS M BHYTPEHHEH OIUCH)
Hymepytores apabexumu uudpamu BanoBolt Hymepanuel B NIpaBoM BEPXHEM YIJTy JMCTa
NPOCTHIM KapaHAamioM HJIH pyukoil. JIMCTRI BHYTpEHHEH ONMMCH JOKYMEHTOB jena
HYMEPYIOTCSH OT/IE/BHO.

5.20. B caywasx ofuapyieHus omuOGOK B HyMEpaluWH JIHCTOB JA€ia MPOBOJMTCH HX
nepenyMepauns. [Ipy nepeHyMepanyn JIHCTOB CTaphle HOMEPa 3aYEpPKHBAIOTCA W PAIOM
CTABHUTCA HOBBIH HOMED JIHCTA.

5.21. ITocne oruncinenus socnuTanHuka w3 JIOY nuuHoe 1e/10 BOCITHTAHHUKA:
5.21.1. IlposepsioT.

5.21.2. 3anonHAIOT AOTKHBIM 00pa3oM IHCT-3aBePHTE/Ib H BHY TPEHHIOIO OITHCH IOKYMEHTOB
JIMYHOrO JeNa;

5.21.3. Ha TurtyasHOM nHCTE jea yKa3blBaoT apabCKkuMH LMdpaMu KpaiiHHE JaTHl Jena -
roj(sl) 3aBe/ICHAS ¥ OKOHYaHHA Aena;

5.21.4. Y aansioT MeTa/lIHYecKue cKperuieHus (GyIaBKH, CKPENKH) U3 TOKYMEHTOB.
5.21.5. V3pIMaloT ¥3 HHIMBH/LY ATBHOH MAIKH.

5.21.6. ITommmBaioT Ha 3 WK 4 MIPOKOJIA € y4ETOM BO3MOKHOCTH CBOOOIHOTO YTEHHA TEKCTa
BCEX [IOKYMEHTOB, /1aT, BU3 ¥ PE30MIOIUH Ha HHX.

5.21.7. CuunToe A€o BKIAALIBAECTCS B MHAMBHYAIbHLIH (aiin 1 nepeaerca Ha XpaHeHHe B
apxus JIOVY. [lomyckaeTcs MOAMMBAHHE JIMYHOIO fAeja B OONOKKY (M3 KaproHa,
kpadr-Gymary, GyMBHHI/IA, IUIACTHKA H JIP.), B 3TOM Cly4ae JH4HOE Ae10 B Gaiin ne
BKJI8/IBIBAETCA.

5.22. JInuHoe 110 BOCIMTAHHUKA XPAHHUTHCA B CHEHHATHHO OTBEJEHHOM /LIS 3TOT0 MECTE B
neproj odyuyenus Bocruranuuka 8 JIOY u emé 3 roga mocie ero OTYHCICHHS B apXHBe
JIOY B nopsxe, ykazanHoMm B passiene VII nacrosmero [Tonoxkenns.



5.23. Tocne 3 ner xpanenus B apxuse JIOY JWuHOE JIeI0 BOCHMTAHHUKA YHUUTOXKAETCA B
nopajke, ykasaHHom B pasjene VII vacrosmero ITonoxkenus.

V1. Xpaunenne 1H4HbIX A€ BocnuTannukos OV,

6.1. Yuér u xpaHeHHEe JTHYHBIX [eJ BOCIMHTAHHHKOB OPraHM3YeTCs C MENbO 6eicTporo u
Ge30mmb0YHOr0 NOUCKa THIHEIX e, 06eCIeYeHns HX COXPAHHOCTH, a TaKKe 06ecneyeHns
KOH(DHACHIMATBHOCTH CBEJICHHI, colepKaluxXcs B JIOKYMEHTaX, or
HECaHKIMOHMPOBAHHOTO JIOCTYNA TPETHHX JIHII.

6.2. JIuunpie nea BOCIHTAHHHKOB XPAHATCA B META/LTHYECKOM MKady (ceitde). mMeromem
HaJIeXKHBIH 3anop.

6.3. OTBETCTBEHHOCTH 3a COXPAHHOCTE JTMUHBIX JIe/l BORIATAETCH HA JIMIO, OTBETCTBEHHOE 38
BEJICHHE JIHYHBIX JIe/ BOCTIHTAHHUKOB,

6.4. HOC’I'}’II K JIMYHBIM JI€1aM BOCIIMTAHHMKOB HMEIOT 3aBeYIOIUH U JTHII0, OTBETCTBEHHOE 3a
BE€JACHHE JIHYHLIX JIE€]1 BOCITTHTAHHHKOB.

6.5. Bhlgaya JHYHEIX €1 VIS O3HAKOMICHHS TENArOraM M  CHEIMATHCTaM JOY
OCYHIECTRIIACTCSH 3aBeAYIOIIHM.

6.6. JInunbie nena BocnATAHHMKOB, ofywamomuxcs B JOY, xpanstes caeayomum
obpazom:

6.6.1. JlntHbIe €718 BOCIIMTAHHHKOB XPAHATCA B NANKaX W3 KApPTOHA, NIacTHKa, KONCHKOpA,
OyMBUHMIA M Ip.

6.6.2. Jluunkle fena BOCIHTAHHWKOB OJHOHW TIpYNNLl HAXOAATCA B OJHON nanmke ©
PacnojIOKeHsl B al(aBHTHOM MOpsIKe.

6.6.3. Ilanke npucBanBaeTCs NOPSAIKOBLIA HOMEP. COOTBETCTBYIONIMIA HOMEPY YL,

6.6.4. O6:10%Ka nanku opopmaseTcs, B coorsercTiH ¢ [IPHIOREHHEMINEE K HACTOIIEMY
[Tonoxenuso.

6.6.5. B nanky sxnansisaetcs «CrMCOK IMYHEIX Jie]l BOCIIHTAHHUKOB, XPAHAIIMXCA B NAITKe),
0OPMIICHHBIN B COOTBETCTBHH C — K HacTtosmeMy ITonoxennio.

6.6.6. CiHCOK THYHBIX €/l BOCIHTAHHUKOB, XPaHAIMXCSA B MANKE KOPPEKTHPYETCS JIHIIOM,
OTBETCTBEHHBIM 3a BEJCHHE JIMYHLIX €1, TPH MPOBEPKE THIHBIX ACT.

6.6.7. B cryuae, Korjia THYHbIE Ae/1a BOCIIMTAHHHKOB IPYIIILI HE YMEIIAIOTCH B O/IHY MAIKYy,
3aBOAMTCA JI0NOMHMTENbHas nanka. Ha o6noxky nmanok, coaepikammx JHYHEIEC Aena
BOCIIHTAHHUKOB OJHOH [Lpynmel, B 3TOM caydae Jo0aBasercs HaJmUCh
«Tom Ne 1» u «Tom Ne 2.

6.7. JInunsie nena BOCIHTAHHHKOB, OTYMC/IeHHEIX 3 JIOY. xpanstcs ciaeayommm obpasoM:

6.7.1. Jluunsie gena BocnHTaHHMKOB, oryuciaeHHbx w3 JIOY, xpaustes B apxuse JIOY B
TeYeHHe 3 JIeT.



6.7.2. Jluunbie €/1a BOCTTHTAHHHUKOB, OTYHC/IeHHRIX 13 JIOY, XpaHaTcs B apXUBHEIX MANKax
(apxuBHBIX Nankax-KopoGax, apxMBHBEIX AMKaX, GoKcax U JIp.) W3 KAPTOHA, IU1aCTHKa,
KOJICHKOpa, OyMBHHHNIA H JIP.

6.7.3. Jluuusie Aelia BOCITATAHHHKOB, OTYHCIEHHLIX B OJHOM KaJICHIAPHOM rojly, HaxXoAsTcs
B O/IHOM Narnke ¥ pacroioKeHs! B IOPAIKE OTUHCIICHHS BOCIUTAHHUKOB 13 JIOV.

6.7.4. O6noxka nanku opopmiseTcs, B COOTBETCTBHY C — K HacTosieMmy
[MTonoxennio.

6.7.5. B nanky BiiaaasiBaeTcs « CIIMCOK JIHYHBIX /1€J1 BOCIIHTAHHHKOB, XPaHAIIMXCA B MaIKey,
odopmreniiit B coorsercrann ¢ TIPHIOREHRMEM NG TGMITORE NES) K HacTOAIIEMY
[Tonoxennio.

6.7.6. CnHcOK NWYHLIX Je/l BOCIHTAHHMKOB, XPaHAIIMXCH B DANKE AOMOTHAETCA H
KOPPEKTHPYETCH JIWIOM, OTBETCTBEHHBLIM 33 BEIACHME JHYHBIX €. NPH NPOBEPKE
JIWYHBIX J1€1. D

6.7.7. B cayuae, Korja JHuYHBIE Jella BOCINWTAHHWKOB, oTuMciaeHHmX u3 JIOY B
ONPEIEICHHOM IOy He YMEIIAIOTCA B OJHY NAriKy, 3aBOJIHTCA nononnm*enwan nanka.

— -

Ha 060Ky TIaIioK, B 9TOM ciyuae aobasasercs Haamucs «Tom Ne | » 1 «Tom No 2y

VII. Ilopaaok YHHUTOXKEHHS JIHYHBIX e/ BOCHHTAHHHKOB.

7.1. Ilocae 3aBepiieHus cpoKa XpaHEHHS THYHOTO JIe/a BOCHMTAHHHKA 3aBSIYIOMMH H3JaeT
npuKas 00 YHHYTOKEHUH TWYHEIX JIe]1 BOCITUTAHHUKOB C YKA3aHHEM JAThl YHHUTOXKEHHA H
cocraBa KOMHCCHH 10 YHWYTOKEHHIO JIMYHBIX JI€]1 BOCITHTAHHHKOB (HE MEHEE 3 4E/I0BEK).

7.2. KoMuccns 10 YHHYTOKCHHIO JMYHBIX €1 BOCIIMTAHHHKOB YHHYTOXKAET JIMYHEIE Jea
BOCITMTAHHUKOB IYTEM CKHIaHWs WIH C NOMOIIBIO 06OpYAOBaHMA IS YHHYTOKCHHS
JAOKYMEHTOB.

7.3. KomuccHs 10 YHHYTOKEHHIO JMYHBIX Jel BOCIHTAHHHKOB COCTaBIfeT akT 00
YHHYTOXKEHHH JTHIHBIX e

VIII. MNopagok BuIAaYH JHYHLIX €] BOCITHTAHHHKOB.

. 8.1. Biaua JHYHOrO jJeja BOCIHTAHHWKA WM OTACAbHLIX HOKYMEHTOB M3 JIMYHOIO aena
mMoxker OBIT MpPOM3BEAEHA MO 3afABICHUIO POIWTENA (3AKOHHOIO MPEACTABHTEINA)
BOCTIMTaHHMKa ¢ paszpeuienus saseayromero JIOVY, a takke B ciryvae CAaHKIHOHHPOBAHHOTO
M3BATHA JIHYHOTO J€Na WIHM OTACIBHBIX JOKYMEHTOB H3 HEro NpeICTaBHTC/IAMH
rOCYIapCTBEHHEIX CTyk0 (B TOM WHClIe IIPH OCYNIECTBICHMH OMNEPaTHBHO-PO3BICKHOM
JIeSTeHHOCTH) B COOTBETCTBAM C [CHCTBYIOIIMM 3aKoHojaTenbcTBOM Poccuiickoi
®enepaunm.

8.2. Brijtaua JIMYHOrO J1€/1a BOCITMTAHHMKA MM OT/ACIBHEIX JOKYMEHTOB K3 HEr0 MPOM3BOAMTCA
3apeayromumM JJOVY.

8.3. Ilpn nepesose BocrmraHHWKa u3 JIOY B Apyryio OpraHM3alyio, OCYMECTBIAIOIIYIO
00pa3oBaTeNBHYIO JAEATENBHOCT N0 00pa3oBaTe/IbHBIM MIPOrPaAMMaM COOTBETCTBYIONIEro



YPOBHA H HANpPaBACHHOCTH, JIHYHOE €0 BOCITAHHUKA BHIIAETCA HA OCHOBAHHH
3aABIICHHA POIMTENCH (3aKOHHAIX NpejICTaBHTENEH) BOCMMTaHHMKA 00 OTYMCICHHH B
MOpsAJIKE IEPEBOA, MOC/IE H3/IaHus NpHKasa o6 oryMciaeHHn o0yvalomerocs B MOPSIKe
repeBo/Ia.

8.4. B XKyprane perncTpauuu JH4YHEIX Je] BOCIHTAHHMKOB JIEJa€TCS COOTBETCTBYIOMIAN
34ITHCH O BhIIa4ye JIHYHOrO J1el1a WK OTAENbHOrO J0OKYMEHTA U3 HETO.

8.5. B ciydae BBJIaYM OTAENBHONO JOKYMEHT4, B JIWYHOM JI€JI€ OCTAeTCH pacrmucKa o6
M3BJICUEHHH JIOKYMEHTA H CPOKE BO3BpaTa.

IX. MNopsanox u popmMbl KOHTPOJINA 33 BeleHHEM JHYHBIX 1€J1 BOCTHTAHHHKOB.

9.1. KoHTpons BeJeHMA THYHBIX [€/I BOCIMTAHHHKOB OCYIIECTBJIACTCA B COOTBETCTBUH C
[Inanom xorTpona IOV, no npukasy sasexyiomero JJOY. [Ipy HeoGX0MMMOCTH MOXKeT
OCYIIECTBISTLCH BHEIUIAHOBO, OTIEPATHBHO.

9.2. B xo/ie KOHTPOIIS POBEPSETCS HATHYHKE, COCTOSHUE, IPABHIBHOCTD O(QOPMICHHS JTHYHEIX
J1eJ1 BOCITHTAHHHKOB.

9.3. KoHTpoab Be/leHus THYHEIX €]l BOCITHTAHHHKOB MOKET OCYIIECTBIATECH:
- 3aseaytommum JJOVY;

— JIMIOM, YTIOJHOMOYEHHBIM MPHKA30M 3aBEIYIOIMIETO Ha MPOBEICHHE KOHTPOIs; KOMHUCCHEH,
CO3/IaHHOM NPHKA30M 3aBe/1yIONIero IS OCYIECTBAECHHA KOHTPOJIS.

9.4. Wrorn xoutpons otpakaiorcs B CrpaBKke [0 MTOraM KOHTPOJAS JIMYHBIX JIeN
BOCITHTAHHUKOB.

9.5. llpu BBIABNGHHHM YTpaThl JHYHOIO jeja BOCIMTAHHMKA WM €r0 MOPYH MPOBOAMTCA
ciryxebHoe paccieoBaHHe.

X. OTBeTcTBEeHHOCTD 32 NMEPCOHANbHBIE JaHHbIE, CONeP/KALIHECH B IHIHOM Jejie
BOCIHTAHHHKA.

10.1. Hudopmauus, coaepxkamascs B JHYHOM JIeJl€ BOCNHTAHHWKA OTHOCHTCH K
MEPCOHATBHBIM JAHHLIM H HE MOKET [epe/aBaThCs TPETHUM JIHLAM 338 HCKIIOHMEHHEM
CIyyaeB, KOrja 3T0 HeoOXOMMMO UIA TIPEAYNPEeXICHHS YTPO3Bl JKH3HH W 3J0POBbIO
BOCITHTAHHHKA, @ TAK/KE B MHBIX CIy4asX, NpeayCMOTPEHHBIX 3aKOHOAATeIbCTBOM.

10.2. JIOY Hecer OTBETCTBEHHOCTH 332 COXPAHHOCTE W KOHQHACHIHAIBHOCTH CBEJICHHH W
JOKYMEHTOB, COAEP/KALIMXCA B IMYHBIX J€1aX BOCIHTAHHHUKOB.

10.3. ﬂpano J0CTYyNa K NepCOHAIIbHAIM JaHHBIM, COACDKAIIHMCA B JIHYHOM JICJIC BOCITHTAHHHKA
HMEIOT!

— 3aBEAYIOIIHI;
— 3aM. 3as. no BP;
— BOCITHTaTENh IPYMIEI, B KOTOPYIO 3a4MC/ICH BOCITHTAHHHK:



— unbie paboruuku JJOY, onpeaenseMble NMPHKA30M 3aBEAYIONIEr0 B Npelenax cBoei
KOMIIETEHIIHH; ‘

10.4. Jiuua, MMEIONHE AOCTYN K NEPCOHANBHEIM JaHHAIM, COJACPKAIIMMCA B JIMYHOM Jele
BOCTIMTAHHMKA, 00f3aHbl MCHOB30BATH MX JMINL B UENSX. IS KOTOPHIX OHHM OBLIH
TIPEIOCTABIEHEL.

10.5. JIuio. OTBETCTBEHHOE 3a BEJICHUE JIMYHBIX JIe] BOCIIHTAHHHKOB, HECET OTBETCTBEHHOCTH
3a JIOCTOBEPHOCTH ¥ MOMHOTY NEPCOHATHHBIX AaHHBIX BOCITHTAHHHKOB, COJAECPIKAIIMXCH B
JIMYHOM Jle/ie BOCHOMTAHHMKA, MX peryispHoe OOHOBIEHWE W BHECEHHE 10 Mepe
HEOOXOIMMOCTH COOTBETCTBYIOUINX U3MEHEHHH.

10.6. Poawmrenu (3aKoHHBIE NpPEICTABUTE/IH) BOCIHTAHHHKOB HECYT OTBETCTBEHHOCTH 34
MPaBHIBHOCTh  TPEAOCTABICHHBIX  MEPCOHATBHBIX  JAAaHHBIX, WX  [OJUTHHHOCTB,
cBoeBpeMeHHoe coobuienne 3aseyonieMy 1OV, BOCIHTATENIO HITH JIHITY OTBETCTBEHHOMY
3a BEJICHME JIMYHBIX JIeJT 00 MX H3IMEHEHUHU.

10.7. B cay4ae H3MEHEHHSA CBEICHHH, COCTARJIAIOIINX NEPCOHATBHBIE JIAHHBIC BOCIIHTAHHUKOB,
poaureny (3aKOHHEIE npejacraBures) o6g3aHbl B TeyeHHe Mmecsina coodmuTh 06 ITOM
YIOTHOMOYeHHOMY paboTHHKY IOV,

XI1. 3akauHTe/IbHbIE NOJNOKEHHS.

11.1. Hacrosuee [Tonoxenue aeficTByer ¢ MOMEHTa €ro yTBEPHKICHHUS, 10 €ro OTMEHBI WIH
NpHHATHA HOBOTrO [TonoXeHus.

11.2. B naunoe ITonoxenue MOryT BHOCHTBCH H3MEHEHHA H JOMOIHEHHA B COOTBETCTBHH C
JeHCTBYIONIMM 3aKOHOAATeMBCTBOM H YcTagom JIOY.

11.3. Hacroamee [lonoxenue noanexxur pasmeliieHHio Ha opuumanpHoM caire JJOY.



